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TOJIOKEHHIE O HACTABHUYECTBE
B MYHHINNAJbHOM 0I0UKETHOM Y4 eKIeHUN
MernoHckuii HeHTp HHGOPMANMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOruil «BekTop»

1. O6mue mosroskeHnst

1.1. Ilonoxenue o HactaBHumuectBe B MBY MIIUKT «Bekrop» (manee - Ilomoxenme)
OIIpeJIeIIIeT LelTh, 3a/1a4 U IIOPSOK OpraHH3al[Mi HACTABHUYECTBA B YIPEIKICHHU.

1.2. HacraBHHYECTBO IpeCTaBIsieT co00I IeNieHapaBIeHHYIO AeTeBHOCTE PYKOBOMUTENEH 1
HauboJlee ONBITHBIX COTPYAHHKOB YUPEXNICHHs [0 MOATOTOBKE COTPYMHHMKOB YUPEKIECHHSI K
CaMOCTOSATEIEHOMY BBIIOJIHEHHIO JOKHOCTHEBIX 00s3aHHOCTEH.

1.3. ILlenplo HacTaBHHYECTBa SIBIETCA OKa3aHHE METOIAMYECKOH M IIPaKTHYECKOH IMOMOIIH
COIpPYyJHHKaM YYPEXKACHMs, BIEDBEIE INPHHATEIM Ha paboTy, a Takke COTpyJHHKaM,
Ha3HAYEeHHBIM Ha BBIIECTOSAMIYIO IOJDKHOCTh, B COBEPIICHCTBOBAHHM IIPO(ECCHOHATBHBIX
3HAHUM, YMEHHH M HABBIKOB, CIOCOOCTBYIOIIMX KayeCTBEHHOMY HCIIONHEHHUIO JIOJDKHOCTHBIX
00s3aHHOCTEH, aJalTallid B KOJUIEKTHBE, COOJIONEHHIO TPYNOBOM JUCHHIUIMHEL M
3aMHTEPECOBAHHOCTH B PE3YNIBTaTaX CIIyXKeOHOH NeATeNbHOCTH, HAaIIPaBJICHHBIX Ha 0DecrieueHre
JOCTYITHOCTH, IOBBIIEHHE 3()(EKTUBHOCTH M KadecTBa IPEIOCTAaBICHUS HACENCHHUIO YCIyr B
cepe nHOPMATUOHHO-KOMMYHHUKAITHOHHBIX TEXHOJIOTHIi.

1.4. 3a,uaanp1 HaCTaBHUYCCTBa COTPYNHUKOB YUPEIKACHUS ABJIAIOTCA:

OKaszaHHE€ IIOMOIIM B aJantallid COTPYAHHKOB K YCIOBHAM OCYIICCTBICHHI pr,E[OBOﬁ
JAEATEIIbHOCTH, YCKOPCHHE IIPOIIECCa UX IIpO(I)E',CCI/IOHaJIBHOI‘ O CTaHOBJICHHA,

ONTUMU3ANUs Iporecca (POPMUPOBAHUS M PA3BUTHS NPOPECCHOHAIBHBIX 3HAHMH, HaBBIKOB,
YMEHHI COTPYIHHUKOB, B OTHOIHEHHH KOTOPEIX OCYILECTBIISIETCSI HACTABHUYECTBO;

BOCITMTaHHE HpO(I)eCCI/IOHaJII:HO SHAYUMBIX Ka4€CTB JJUIHOCTH COTPYITHHUKOB, O3HAKOMIICHHE UX C
HCTOpI/Iei;I M TpagUuIIUAMHA YIPEIKACHUA,

(popMupoBaHHEe aKTHBHOI I'DayKAAHCKOH M YKM3HEHHOM HMO3UIIAH COTPYHAHMKOB, Pa3sBUTHE ¥ HUX
OTBETCTBEHHOT'O U CO3HATENBLHOI0 OTHONICHHUS K paboTe;

HU3Y4YCHHE C COTPYNHHUKaMHU Tp€6OBaHHﬁ HOPMAaTHUBHBIX TIPABOBBIX aKTOB, PErIIaMECHTHPYIOIIHX
HCIIOJHCHUEC JOJDKHOCTHEIX OGHS&HHOCTCff'I;

OKa3aHHE MOpAbHOM M IICHXOJIOTHYECKOH IIONNEpKKH COTPYAHHKAM B ‘TIPEOJOICHHH
Ipo)eCCHOHANBHBIX TPYXHOCTEH, BO3HUKAIOIINX TIPH BHITOJIHEHUH TPYAOBEIX 00S3aHHOCTEI;

¢opmupoBaHye KBATH(GUIHPOBAHHOIO KaAPOBOTO COCTABa YUPESIKICHHUS H €ro CTA0MITH3ALMS.
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3agaun HACTABHUYECTBA PEAIM3YIOTCS BO B3anMOJCHCTBUH HAaYaJIbHUKOB OTAENIOB, CICIHaIuCTa
110 KaJpaM, HaCTaBHHUKOB.

1.5. OcHoBHBIE (GOPMEI M METOAEl MHIMBHAYANbHOM paboThl HacCTaBHHKA IIPMBEJCHBL B
npunoxenun Ne 1 x Hactosgmemy Ilonoxenuto.

1.6. TIpaBoBoii OCHOBOIl OpraHM3alMH HACTABHUYECTBA B YUPENKIEHUM SBILIIOTCS: TpynoBoit
kojicke Poccuiickoit Meepanny, HEEIE HOPMATUBHBIE [IPABOBBIC aKTHl, B TOM YHMCTIE HACTOAIICS
TlonoxeHue, JOKAIBHEIE aKThI YUPEXKICHHUS.

2. Opran3auusi HACTABHHYECTBA
2.1. HacTaBHHYECTBO yCTAaHABIUBAETCS HAJl JINAMHU:

BIEpBEIC MPUHATEIME Ha paboTy B yYpeXACHHE, HE MMCIONMMH HABBIKOB K yMeHUH
BBITIONHEHHS JOJDKHOCTHEIX 00sS3aHHOCTEH, IIPeLyCMOTPEHHBIX JIOIDKHOCTHO MHCTPYKIHMEH T10
3aHMMaeMOM JOJDKHOCTH;

HaJl COTPYIHHKAMH, TIEDEBEJCHHBIME HA JAPYTYIO NOJDKHOCTH, €CIM BBIOJHEHUE MMM HOBBIX
(yBKIEOHANEHEIX 06s3aHHOCTEH TpeOyeT pacHIMpeHHs U yriay6neHus MpodecCHOHANTBHBIX
3HAHUH U IPUOOPETEHHUS HOBBIX IPAKTHYECKUX HABBIKOB.

2.2. HacTaBHUKM TIOXOWpAIOTCA ¥3 HaHOONee IOATOTOBJICHHBIX COTPYAHHKOB YUPEKACHUSI,
0BJIAAOMMX BBICOKMME IIPOGECCHOHATBEHBIMYE ¥ MOPAIBHBIMI KayeCTBaMH, MPOABJITIOMINX
CIIOCODHOCTH K BOCHMTATENBHOM paboTe M TIOJNB3YIOMUXCS &BTOPUIETOM B KOJUICKTUBE
YIpEeXIEHHs, AMEIOIMX CTaX PaboThl B YIPEKACHMHM HE MEHee NBYX JI€T, B TOM HHCIC B
3aHAMAaEMOH JOJDKHOCTH He MEHEE OJHOI0 rofa.

2.3. YTBep)XICHHE HACTABHWKA IPOM3BONHTCA IPHUKA3OM YYPEKACHHS 00 yTBEPKNCHHH
HACTaBHMKA HE HO3JHEe TpeX pabodux AHEH co NHs HasHAYECHUS COTPYAHHMKA Ha JOJDKHOCTS.

2.4. OcHOBaHHEM IJIS M3[JaHus NPUKa3a YUPEXAeHHsS 00 yTBEpIKACHHH HACTaBHHKA ABJIACTCS
ciy)eGHas 3amucka HEellOCPEICTBEHHOTO PYKOBOAUTEIS COTPYIHUKA, B OTHOLICHHH KOTOPOro
GYIET OCYINECTRIATHCS HACTABHUYECTBO, TIPU 0OOIOIHOM COIJIACHY HACTABHHKA M COTPYIHHKA,
B OTHOIIEHHK KOTOPOro GYIET MPOBOJUTECS HAaCTaBHUYECKas pabora. 3a OJ(HUM HACTaBHUKOM
3aKperuIseTcs He 6oliee IBYX YETIOBEK.

2.5. HacTaBHHYECTBO yCTAHABIMBACTCS IPOXOILKHATENBHOCTBIO OT TPEX MECALIEB 10 OMHOIO rofa
B 3aBUCHMOCTH OT YPOBHSI IIPO(eCCHOHAIFHOH MOArOTOBKH COTPYIHUKA, €r0 HHANBAIYAIBHBIX
CHOCOOHOCTEH K HAKOIUICHHIO 1 (WJIH) OGHOBJICHHIO POdECCHOHAIBHOrO OnbiTa. B yKkasaHHEIE
CPOKH He BKJIFOYAETCS EPUOL BPEMEHHOH HETPY/I0CIIOCOOHOCTH 1 IPYTHE IEPUOJIBI OTCY TCTBHA
Ha PaboTe 10 YBOKUTENGHBIM IPHYKAAM COTPY/(HUKA, B OTHOIIEHHH KOTOPOTO OCYIECTBILICTCA
HacTaBHUYecKas paborta.

2.6. 3aMeHa HACTaBHUKA IIPOU3BOTUTCS B ClIydasx:
TIpeKpaieHd TPYAOBOTO JOTOBOPA C HACTABHHUKOM;

IepeBoia HACTABHHKA MIH COTPYIHMKA HA WHYIO NOJDKHOCTh HJIM B JPYroe CIPYKTypHOE
MOApa3eICHUE YUPEXKIECHHS;

TICUXO0JIOTHUECKOHN HECOBMECTUMOCTH HAaCTaBHUKaA U COTPYIHUKA,;
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BO3HHKHOBEHHS MHEBIX OOCTOSITENECTB ,  IIPEINATCTBYIOIIHUX  OCYIIECTBIEHHIO IIporecca
HpO(l)eCCI/IOHaJILHOI‘O CTAHOBJICHUA COTPYAHUKA.

3aMeHa HACTAaBHWKA OCYIIECTBISETCS IPUKA30M YYPEXKICHHS Ha OCHOBAHMH CIY)KEOHOH
3aMHCKH PYKOBOJUTEIIS COTPY/IHUKA, TOJAHHON Ha MMsl AUPEKTOPa YIPEIHKICHHS.

2.7. HacraBHHYeCTBO HpEKpallaeTcs XO HCTEYEHMs CpOKa, YCTAHOBIICHHOIO IIPHKAa30oM
YUIPEKACHHS B CIEIYIOHX ClIyJasX:

IIpEeKpameHue TpynIoBOTO JOrOBOpa C COTPYOHHUKOM, B OTHOIIEHHH KOTOPOro OCYIICCTBJIIETCA
HacTaBHHYECKasa JCATCIbHOCTD,

IpeKpalleHde TPYAOBOrO XOTOBOPA C COTPYIHHKOM, OCYIIECTBISIOMMM HACTaBHUYECKYIO
JESTENbHOCTD;

HEBBIMONHEHNE HACTABHHKOM 005S3aHHOCTEH, YCTAHOBJICHHBIX HACTOSIIUM HOJIO)I(CHI/IGM;

B MHBIX CIIy4asX, HCKIIOYAIOIMX OCYIIECTBICHHE HACTABHHYECTBA B COOTBETCTBHH C
HactossumM [HonoxxeHneM.

2.8. HacTaBHHK OCYINECTBISIET MEPOIPHUATHS HACTABHMYECKOH JEATEIHHOCTH B OTHOIICHHUH
OJ{HOTO WJIM HECKOJIBKUX COTPYIHUKOB OJJHOBPEMEHHO B 3aBUCHMOCTH OT CHENU(HKH TPYIOBOM
IeATEABHOCTH. PYKOBOAWUTEND YUPEXKICHHS OMpeHesIeT YHMCIO JIMI, B OTHOLICHHH KOTOPBIX
HACTABHMK OJHOBPEMEHHO OCYINECTBISECT HACTABHUYECTBO, B 3ABHCHMOCTH OT YPOBHS €ro
1po()eCCHOHANBHOM OTOTOBKH, & TAKKe OT 005eMa BEIIONHAEMON PabOTEHL.

2.9. Pa6oTa IO HACTABHHYECTBY OCYLIECTBIIETCS B COOTBETCIBHM C TpPYHNOBEIM KOHEKCOM
Poccuiickoii Penepanuu, HOPMATHBHGIME IIPaBOBEIMH akTamu Poccuifckoit ®epepauuu u
JIOKAJIGHBIMA aKTaMH YUPEKACHHU.

2.10. HacTaBHHYECTBO OCYNIECTBIIAETCS Ha OCHOBAaHHM MHAWBHIAYAIbHOIO IIaHa O0ydeHMs
COTpYIHHKA ydpexxaenus 1o ¢opme corisacHo npunoxexuto Ne 2 k Hacrosmemy llonoxeruro,
COCTaBJEHHOI'0 ¢ YYETOM ITPOrpaMMBbl afanTalllyi COTPYIHHKA.

IIporpaMMa amanTaliid COTPYIAHHKA pa3pabaThIBAacTCA HACTABHAKOM Ha OCHOBAHMU THIIOBOH
NporpaMMEl afanTaliy COTPYAHHKA, (opMa KOTOpOiH ycTaHOBIEHa B IpuioxeHud Ne 3 K
HacrodimeMy ITonokeHuo B TedeHne 2 pabounx JHEH CO JHs M3IaHUs IpUKas3a YIPeHKICHUT O
Ha3HAYEHUH HACTaBHUKA.

VBMBUAYATBHEIN TUIaH O0YYeHHs COTPYAHHKA yUpeXIEHHS pa3pabaThiBaeTcsi HACTABHUKOM,
COTIACOBBIBAETCS C DPYKOBOJAHTENEM CTPYKTYDHOrO IIOApasfieieHus, B KOTOpOM paGoTaer
COTPYIHHK, B TeueHue 7 pabodux AHEH CO [HA M3JAHMA IpHUKa3a yIPEKACHHS O Ha3HAUCHHM
HaCTaBHHUKA.

2.11. HacTaBHHK €XEMECSYHO MHMCBMEHHO B IIPOM3BOJNIBHOH (opMe COCTaBIAET OTYET
PYKOBOIWMTENIO CIPYKTYPHOTO IIOAPA3ZENeHHs, B KOTOPOM paboTaeT COTPYAHHK, IO
pesyibTaTaM HAacTaBHUYECKOH paboTEI ¢ COTPYIHHKOM, B TOM 4HCIE O pesyibrarax
BBITOJIHEHH S UHIMBHIYAILHOTO TUIaHA OOYUESHHUS COTPYAHUKA YUPEKICHIS.

2.12. Tlo oKOHYaHHNH IIEPUOJA OCYINECTBIEHHS HACTABHHYECTRA:




2.12.]1. HACTAaBHHKOM IIPEAOCTABIISETCS PYKOBOIUTENIO CTPYKTYPHOI'O IOIpPa3HEIeHHsl OTUET 00
HTOraxX HaCTABHMYECTBA I10 (opMe COrIacHo mpuioxerHuio Ne 4 k mactosmiemy Iooxenuro.

2.12.2. pyxoBomuTeneM CIPYKTYPHOTO MNONpA3HENCHHS, B KOTOPOM paboTaeT COTpYNHHK,
TOTOBHTCA OT3BIB O MEATENBHOCTH HACTaBHWKA M paboTe COTPYAHHKA Ha OCHOBAHHH
TIpENOCTABIACMBIX HACTABHUKOM €KEMECAYHBIX OTYETOB U OTYETa 06 UTOrax HACTABHHYECTBA, a
TAOKE MPOBOAMMEIX COOCCE/OBAHUI C COTPYNHHKOM B NEPHOJ YCTAHOBICHHS HAX HHM
HaCTaBHUYECTBA.

VKasaHHBIE B HACTOSNIEM IIYHKTE JOKYMEHTHI IIPECTABIIIOTCS PYKOBOIUTENIO YUPEKICHHU.
BrocnepcTeun  ykasaHHbIE JOKYMEHTHI NPHOOIIAIOTCS K JUYHOMY JIeJly COTpPYIHHMKA
YIpeXICHUS.

2.13. Ha OCHOBaHHH JOKYMEHTOB, VKA3aHHEIX B nyakre 2.12 mHacrosimero IlomosxeHwus,
PYKOBOZUTEIIEM YUPEXKACHUS C YIETOM OT35IBA PyKOBOJUTENS CIPYKTYPHOTO IIOApa3AeICHUs, B
KOTOpOM paboTaeT COTPYAHHK, OLEHHMBAETCI MNEATENLHOCTh HACTABHHKA IO CIIEYIOIIUM
KPUTEPHSIM:

PE3YNBTATH BEITOIHEHUS COTPYAHHKOM JOMKHOCTHEIX 00S3aHHOCTEH;

YPOBEHB NIPO(heCCHOHATBHEIX 3HAHHIT, PA3BUTHS HABFIKOB H YMEHHMH COTpPYJHHKA;

CIOCOOHOCTH COTPY/HAKA CAMOCTOSTEIBHO HCIIOHSTE JODKHOCTHBIC OGS3aHHOCTIL,

XapakTep MOTHBALUU COTPYAHUKA K paboTe.

Ilo pe3yiarTartaM pa6OTI)I HaCTaBHHKAa DPYKOBOIUTEID YUPEIXKACHHA pacCMaTpPHUBAET BOIPOC O
ITIOOIOPECHHUH HAaCTaBHHKA.

Pesynbrarsl pabOTEI HACTABHUKA YUHTHIBAIOTCS MPH PEIICHHH BOIPOCA O €0 MIPOJBIDKEHUH 110
ciyx0e, IIepeBo/ie Ha BEIECTOSIIYIO I0JDKHOCTD, H3MEHEHHH pasMepa 3apaboTHO TITaTEL

3a 3HAYNTENLHBIL BKJIag B IIpO(l)CCCI/IOHaJIBHOC CTaHOBJICHUE COTPYIHUKOB HauOolee
OTIUYHUBINNECS HACTaBHUKH MOryT OBITE JOIIOJIHHTEIBHO IIOOIIPEHBI  PYKOBOAUTENEM

YUpEXKIACHUS.

2.14. PykoBommuTens ydupexcaeHus U (HIH) 3aMECTHTEND DYKOBOIUTENS  YUPEKACHUS
OCYIIECTBIIIOT OPraHU3alliIO MOBLINEHNUS KBAU(UKALIY HACTABHAKOB.

3. IlpaBa ¥ 06SI3aHHOCTH HACTABHHKA
3.1. HacraBHuK uMeeT IpaBo:
Y4acTBOBaTh B 0OCYKAEHHU BOIIPOCOB, CBS3aHHBIX C HACTABHHYECTBOM,;
SHAKOMHTBCS B yCTAHOBICHHOM HOPSIAKE C MATEPHANAME JTHYHOTO JeJIa COTPYTHHKA,

BHOCHTB IPC/UIOXKEHUS PYKOBOIHUTENIO CTPYKTYPHOTO IIOApa3feleHus, B KOTOPOM paboTaer
COTPYIHHUK, O CO3NAHUK YCIOBHII UL COBMECTHOMN paboTEr;




BHOCHTh TIPCIUIOKCHHSI PYKOBOMUTEIIO CTPYKTYPHOrO IIOApas/clIeHUs, B KOTOpOM pa60TaeT
COTPYAHHK, O €ro IOOIIPEHNH, HAJIOKCHUH Ha HETO JHCLHMIIIMHAPHOI'O B3BICKAHYS, IIEpEBOAC Ha

IpYyTYIO NOIDKHOCTE;

obpamarscs C 3adBIEHHMEM K DYKOBOJUTENIO YUPEKIEHHS C IPOCHOOH O CIONEHHHM C HEro
00s13aHHOCTE! HACTABHMKA B OTHOIIGHHH KOHKPETHOTO COTPYAHMKA 110 IPHYMHAM YCIENIHOTO
OBIIAJiCHUA COTPYAHMKOM HEOOXOMUMBIMH TpPOGECCHOHATGHBIMH 3HAHUSAMY, YMEHHSIMH U
HaBEIKaMM, TICHXOJIOTHYECKOH HECOBMECTHMMOCTH HacTaBHHKA M COTPYAHHMKA, a TakikKe
BO3HMKHOBEHHS HHBIX OOCTOATENBCTB, IIPENATCTBYIOIINX  OCYIIECTBIICHHIO Mpolecca
TPO(ECCHOHANBEHOIO CTAHOBJICHHS COTPYQHUKA.

3.2. HactaBHux 06s3aH:

PYKOBOJICTBOBATECSl TpeOOBaHUAMH HOPMATHBHBIX ITPaBOBBIX akToB Poccuiickoit Menepanun,
JIOKIBHBIX aKTOB YUPEXKIEHHS, ONpPEIEAIONMX NIpaBa M OOS3aHHOCTH COTPYAHHKA, BOPOCHI
BHYTPEHHET0O TPYAOBOIO PaclopsKa, HpohecCHOHAIBHON TOATOTOBKH COTPYAHUKOB;

OKa3blBaTh COJEHCTBHE COTPYJHHKY B HCIONHEHHUW €ro JIO/UKHOCTHRIX 00s3aHHOCTEl, B
O3HAKOMJICHHH C OCHOBHBIMH HAIPABICHUAMH AESITEIBHOCTH, TIOHOMOYHIMH U OpraHu3anuei
PpaboTEI B yUpeIKICHHY;

OKa3bIBaTh COTPYAHUKY HHIAUBUAYANIbHYIO HOMOWIb B H3YYCHUH HOPMATHBHBIX IPABOBEIX aKTOB
Poccuiickoit Penepanun, JOKAILHBIX aKTOB YUPEKICHHUs!, peAM3aldsl KOTOPEIX B COOTBETCTBHH
C ero JOJDKHOCTHOM MHCTPYKLUEH OTHOCHTCS K IIOJHOMOYHSM COTPYIHHKA, CIIOCOBCTBYET
OCBOEHHIO HM IPaKTHYECKHX IIPHEMOB U CIOCOOOB KaUYECTBEHHOTO BBIIONHEHHS CBOMX
06s3aHHOCTEH, YCTPaHEHUIO TOMYIEHHBIX OMHUGOK;

nepenaBaTh COTPYAHHKY, HAKOIJIEHHBIA OIBIT MpodeCCHOHANBHOTO MAacTepecTBa, 00ydaTh
HauboJlee palOHAIBHBIM IIPHEeMaM | TIePeIOBEIM METO1aM PaboTEI;

OPHBJIIEKATH K YYACTHIO B OOIIECTBEHHOMH JXU3HU KOJUICKTHBA YUPEIKIEHHS;
BOCOHUTHIBATE Yy COTPYAHUKA MUCHUIIMHUPOBAHHOCTE W HCHOJNHHTEILHOCTH, IPOSBIIATEH
TpeOOBaTEIFHOCT U NPHHIMIHANEHOCTE B BOIPOCAX COONIONCHHS HOPM NPO()eCCHOHANBHOM
STHKH;
Y4JacTBOBaTh B IIOATOTOBKE JOKYMEHTOB O NPOBEPKE COOTBETCTBUS 3aHUMAeMOH MOIKHOCTH
COTPYINHHKA TI0 pe3yNbTaTaM MCIBITATEIFHOIO CPOKa, YKa3aHHOro IPH 3aKIIOUYEHHH C HUM
TPYAOBOTO JOTOBODA.

4. IIpaBa u 00SI3aHHOCTH COTPYAHHKA
4.1. CoTpyTHUK UMEET IIpaBo:
HONB30BaThCsl UMEIOUIMMHUCS B CTPYKTYPHOM IIOJApPA3[ENeHHH HOPMATHBHBEIMH IIPaBOBBIMU
aKTamy, y4eOHO-METOJMYECKMMH M MHBIMH MaTepHajlaMH [0 BOIPOCAaM TpYJOBO
IESTeNbHOCTH, He OTHECEHHOM K pa3psny KoH(HISHIHANbHOM HH(OpMAaIHy;

YJacTBOBaTh B COCTABJICHUHN HHANBHAYAJILHOI'O IIJIaHa O6y‘-I€HI/IH COTPpYHOHHUKA YUPCIKIACHU A,

oGpamaTLc;{ K HacTaBHUKY 3a COBETOM, IIOMOIILIO IIO BOIIPOCAM, CBSI3aHHLIM CO CJIY)I(C6HOI71
ACATCIIBHOCTBIO,
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BBIXOMUTE C XOJATalCTBOM K DPYKOBOIMUTENIO CTPYKTYPHOTO IOJPA3IEieHHs, B KOTOPOM
paboTaeT, 0 3aMeHe HACTaBHUKA.

4.2 Cotpynuuk obs3am:

H3y9aTh M PYKOBOJCTBOBATECS IIONOXKEHHAMHM HOPMATHUBHEIX INPABOBBEIX aKTOB POCCHICKOIM
®eznepanuu, JIOKATBHBIX aKTOB YUPEKASHHUS [IPU BEITOJIHEHHH JOIDKHOCTHEIX 065S3aHHOCTEI;

BBIIOJHATE MEPOIPHATHS HHINUBHAYAJIBHOI'O IjIaHA OGy‘ICHI/ISI COTPpYOHHKa Y4YPEKIACHHUSI B
YCTaHOBJICHHEBIE B HEM CPOKH,

co0bIoNaTh IpaByila BHYTPEHHETO TPYAOBOTO PACHIOPSAKA YUPEKICHHU,

YBROKHUTCIIBHO OTHOCHUTBECA K HACTaBHHKY, HHBIM COTPpyJHUKaM YYpPEXKICHHA, a TaKxXe
TpaxaaHaM, HaXOOAIIUMCS Ha COLTUAIIBHOM OﬁCJI}’)KI/IBaHI/II/I B YUYPECIKIACHUH,

3HaTh OOA3aHHOCTH, TPELYCMOTPEHHEIE JODKHOCTHON WHCTPYKUHMEH, OCHOBHBIE HAIIPABIICHHS
JIeATENBHOCTH, IIOJTHOMOYHS U OPTaHU3AIMIO PabOTEl yUpEKICHNS;

BBIONHATE PEKOMCH/ALMM HACTAaBHUKA II0 OCYIIECTBICHHIO TPYNOBOM JEATENBHOCTH,
YCTPaHEHUIO JIOMYIEHHBIX OIHOOK;

0byyaThest Hauboiee paHOHATBHEIM IIPHEMaM U TIePeJOBEIM METOAAM PaGoThL
Y9acTBOBaTh B OOIIECTBEHHOMN KU3HH KOJUICKTUBA YUPEIKACHNUS;
Pa3BHBaTh MPO(ECCHOHAIBHEBIN KPyro30p.

5. PykoBOACTBO HACTABHHYECTBOM

5.1. Opranumsanus pabGoTHl IO Pa3BUTHIO HACTABHMYECTBA SBIAETCS ONHOM M3 BaKHEHIIHX
CIYXeOHBIX 00S3aHHOCTEH MHPEKTOpa YUpPEKACHHUS, 3aMECTUTEN TUPEKTOpa, PYKOBOLHUTENEH
CTPYKTYPHBIX ~ IIOAPAs[ENCHUH  YUPEXKAECHMS, CIEUMATHCTa [0 KanpaM. YKa3aHHBIE
HOIDKHOCTHBIE JIMIA TIPH OCYIIECTBICHHH OpraHM3alMd pabOTHl II0 HACTABHUYECTBY
OCYMIECTBIISIOT TECHOE B3aUMOJIEHCTBHE.

6.2. OTBETCTBEHHOCTh 3a OPraHM3alMIO HACTABHMYECTBA B YUPEKICHHH BO3JAraeTcss Ha
JAPEKTOPA YUPEKACHNS, B €r0 OTCYTCTBHE Ha 3aMECTUTENs JUPEKTOPa, a TAKXKE PyKOBOIUTENEH
CTPYKTYPHBIX IIOAPA3NCNCHUN YIPEXAEHHA, B KOTOPEIX pabOTAIOT COTPYHHKM, B OTHOILCHHH
KOTOPBIX OCYIECTBIIIETCS HACTABHUYECTRO.

6.3. PyxoBomuTens CTPYKTypHOTrO TOADasfENeHHS YYpEeXKIeHHd, B KOTOPOM paGoTaer
COTPYZIHMK, B OTHOIIEHHH KOTOPOTO IIPOBOMUTCS HACTABHUYECTBO, 0O13aH:

C0371aBaTh yCIOBHS JIJist COBMECTHOH pabOThl HACTAaBHHUKA U COTPY/IHMKA;

OCYIMECTBJLATE KOHTPOJIb 32 JACITENIEHOCTHIO HACTABHHKA H pa60'r0171 3aKpEeIIEHHOr'0 3a HUM
COTPYJHMKA, BHOCHUTH HGOGXO,I[HMBIG H3MCHCHUA HIH [OOIIONIHEHUS B Hpoueéc pa6OTBI ITO
HaCTaBHHYCCTBY,

H3y4aTh, 0000IIAaTh B PacIpOCTPaHSTh MOJOXKHTENBHEI ONBIT OPraHW3AlMH HACTABHHYECTBA
CPEAH HHEIX PYKOBOJUTENIEH CTPYKTYPHBIX MOAPA3ACIICHIH YUpPEKASHHS;
6




OKa3bpIBaTh METOAUYCCKYIO U IIPAKTHYCCKYIO IIOMOIIL HACTABHUKAM, B TOM YHCJIC B COCTABJICHUHU
H pealu3allMd UHAMBHAYaILHOrO INIaHAa OOYYEHHS COTPYOHHKA YYPEKIACHHS, OCYIIECTBIIATD
o0Iuif KOHTPOJIB 32 €ro BEIOJHECHHUEM.

6.4. Cneunanuct o xazpam o0s3aH:

HPOBOJUTH O3HAKOMJICHHE COOTBETCTBYIOIIHNX COTPYIHHUKOB C IIPHKA3aMH YUPEIKICHHUS;

YJacTBYIOT B OpraHU3allu¥ ITOBLIIICHAS KBaJIH(bI/IKaI.II/II/I HaCTaBHHKOB

oOecrieuHBaTh CHCTEMAaTHYECKOE pACcCMOTPEHHE BOIIPOCOB OPraHU3alMi HACTABHHYECKOM
paboTHI Ha COBEIAHUIX Y PYKOBOJUTENSA YIPEIKACHHUS.




IIpunoxenne Ne 1
k [lomnoxeHnIo o HacTaBHHYECTRE
B MBY MIHKT «Bektop»

OcHOBHEIE (DOPMEI © METOBI
HMHIUBUAYaNbHON pabOTE HACTABHHKA

1. MEpuBuAyanbHEle 3a0aHus U TOPYYEHHS TI0 H3YYCHHMIO OIbITa PaGOTH, BHIPAGOTKE HpaKTHUe-
WX HABEIKOB B XOZ€ BBIIIOJIHEHHUS TPYAOBLIX 0043aHHOCTEH, OBNaJCHHUIO IPHEMAaMU TPYHAOBOI! JesTelb-
H C NIENIBIO COZICHCTBIS B IPO(ECCHOHAIILHOM H MHTEIUIEKTYIBHOM CaMOOGPa30BaHHK COTPYIHIKA.
2. KoHTpOIIb 32 AEATENHHOCTBIO COTPYAHMKA B (hOPME JIHMYHON HPOBEPKY BEITONHEHMS 3aJaHus, IO~
CHHS, KaUeCTBA [I0r0TaBIMBaeMEIX JOKYMEHTOB.
3. MapuBuyanbHas MOMOING B U3YYEHHH HOPMATHBHBIX IIPABOBEIX AKTOB, OBIAMEHHH 5(h(eKTHB-
W IIPHEMaMK BBITOJIHEHHS TPYIOBBIX 00A3aHHOCTEH, HCIIPABICHUH OIIKHOOK, YCTpaHEHHH HEIOCTAT-
a TaKXKe B PEIICHUHU BOIIPOCOB TPYAOBOH NEATETLHOCTH, B BEIPAOOTKE CIIOCOOHOCTH PELIaTh 3afaqH
WCCTAaHJAPTHBIX CUTYaLUsX.
Tloyonts ModxeT OBITE Oka3aHa B (OpME COBETa, PA3bACHEHWS, TI0KA3a, TPEHHPOBKH, [IOKEIAHN,
E0BSGCCTHOTO BHIIIOJHEHHUS OTJENBHBIX IIOPYYEeHHUH, 00I3aHHOCTEH] H T.1I.
4. BocriurarensHeie 6eceipr 0 pobneMax paGoTel, yueOsl, 65iTa, 06 yYacTHH B JKH3HH KOJUIEKTHBA,
MOMICHAN K IOBBILICHUIO TPO(ECCHOHANTBHOTO YPOBHS, KOHKPETHBIX (DaKTax IaCCHBHOCTH B paboTe,
MICHHAX JUCIUIUIMHEL, IPUYMHAX, MEWAOIMX JOCTHYb JYUIIAX Pe3yJbTaToB B paboTe, U APyrHX
mpobzerax.
3. JhraHbli IpuMep HacTaBHEKA. JIMYHBIE IPAMEp NOJDKEH IPOSBIATECS B 6€3yIIPEUHOM BEIIOJIHE-
HaCTaBHMKOM TDPYIOBBEIX 00sA3aHHOCTeH, TpeOOBaHUN HOPMATHBHEIX aKTOB, BEICOKON IUCIIHIUTHHM-
@EHOCTH H TPEOOBATENBHOCTH K cebe, KOPPEKTHOM OTHOILISHHH K KOJUIEraM, IapTHEpaM M Ipa[a-
jManE, HAaXOJUINIMMCS HA CONHUAIGHOM OOCIY)KHBAHWH B YUPEXIECHHM, MOCTOSHHOM IOBBINICHHH CBOErO
PRPOSCCCHOHATILHOTO M KYJIBTYPHOTO YPOBHS, CTPOrOM COONIONEHHM TPYXZOBON JUCLHMIUIAHEL, MPHMEp-
; DOBEJICHH.
6. Misyuenne mM4HOCTH COTPY/HUKA - TIPH HAGIIONEHHY B XOZ€ IOBCEAHEBHOTO OGIIEHHS, TIPH B3a-
DACHCTBHH C KOJUIETaMH, PYKOBOJICTBOM, TPAKIAHAMH, HAXOISIIMMCS HA COLMATBHOM 06CITy KIBAHII
YOPCAEICHAN.
1. Jlenosoe obmienne. COBMECTHOE IOCELIEHHE HCTOPHYECKHX M KyIBTYPHEIX MECT, BBICTABOK,
PCOB Pa3IMYHON HANPABIEHHOCTH, CIOPTHBHBIX COPEBHOBAHMUI, yJacTHe B HUX. SHAKOMCTBO C HC-
eH M TpapuIusMy yuapexaenus. Okasanue CONEHCTBHS B IIPOSIBICHUH U PA3BUTHH TBOPYECKHX CIIO-
DCTER COTPYAHUKA.




MuapusnyansHblil noan

TTpunoxxenne Ne 2

k ITonoeH1o 0 HACTaBHUYECTRE
B MBY MIIMKT «Bextop»

YTBEPXJIAIO
IIpuxa3z Ne 80 ot 10.11.2017

00y4eHHUsI COTPYXHUKA YyIPesKIeHUSI

Hupextop MBY MITUKT «Bexrtop»
A. A. Oneitank

(®.1.0. cotpynHuka)

» . Cpok ucnoige- OtMmeTKa
HanmMernoBanue MeponpusTHit
nim HHUS O BEIIIOJTHEHHH
1 2 3 4

Paxxen 1. O3HakoMIIeHHE C YUPESIKACHHAEM, €TI0 YCTaBOM, CTPYKTYPOH, 3aia4aMu CTPYKTYPHOTO IOXpas-
JIETICHHs, 0COOCHHOCTSAMH PabOTHI B IIOAPa3ACICHIH

| 4

Paznen II. M3y4enue THYHOCTH COTPYIHUKA

Pazaen I11. Opragusanys U3y4eHUs] HOPMATHBHEIX IIPABOBBIX aKTOB, OJDKHOCTHEIX 00g3aHHOCTEH

H IIOpsKa UX MCIIOJIHCHU

IV. U3y4yeHue xapaKTepHUCTHK OCHOBHEIX 3THYECKHX HOPM H IPaBUII, KOTOPHIMH PYKOBOLCTBY-
IOTCSL COTPYIOHUKH B CBOEH IIPAKTUUECKOH AEATENBHOCTH




. Cpoxk ucronse- O1merxa
HanmenoBaHye MEpOTIPUATHI
HUS O BEINOJIHCHUH

2 3 4

smen V. Vzygenue 0coGeHHOCTE} Opranu3aluy IesTebHOCTH CTPYKTYPHOTO IIOAPAa3IEeHUs yupe-
YKICHUS, ACIIONHEHUS JOJKHOCTHEIX 00S3aHHOCTEH

Paspen VI. O3naxoMIIeHHE C TOPSIKOM M OCOOEHHOCTSMHE BEIEHHS JJOKYMEHTOB
Pasnen VII. Oka3anue moMonm B Ipolecce afanTaldy K TPYIOBOM JAesITeIbHOCTH
1
Pesaes VIII. Brmonaerne 06513aHHOCTEl B 3aHMMAEMOl JOJDKHOCTH, TIOPYYEeHHHR, HHAUBHIYAIBHEIX 3a-
JIaHHH, yJacTHe B paboTe KOJJIEKTHBA YUPEKACHUS
1

i Panxet [X. KoHTpobHEIE MEPOIIPHATHS IO IIPOBEPKE TOTOBHOCTH COTPYAHHKA K CAMOCTOATELHOMY
| BBITIOJIHEHUIO TOJDKHOCTHBIX 003aHHOCTEH

BRI 1]

(mommxHOCTH, ©.1.0., moxamucs)

(momxnrOCTH, ©.U.0., TOATHCH COTPYAHUKA, B OTHOLIEHUI
KOTOPOTO OCYIIECTBILIETCS. HACTABHHYECTBO)

REHTCIIb CTPYKTYPHOI'O IIOAPAa3ACICHUS, B KOTOPOM pa60TaeT COTPYIHHUK,
CHHU KOTOPOT'O OCYIIECTBIIICTC HACTABHUYECTBO

(©.1.0., moxmuce)
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IIpunoxeHue Ne 3
K IToJoeHHIo 0 HaCTaBHUYECTBE
B MBY MIIUKT «Bextop»

YTBEPXJIAIO
[Tpuxaz Ne 80 or 10.11.2017
Hupextop MBY MITUKT «Bekrop»
A. A. OneitHuK

Tunopas nporpaMma aganTaiiy COTPYTHUKA

(®.11.0., D0IKHOCTB)

Ilepeuens MeponpHUTHH HACTABHUYE-
CTBa

®opma
o0y4eHus

OTBETCTBEH-
HBIHA

Cpoxu

2

3

4 5

1-i1 3Tan. bazosoe o6yueHne

BeosHOE 3aHsATHE:

3HAKOMCTBO C YYPEKIEHHEM - €r0 HC-
TOpUEH, yCTaBOM, CTPYKTYpOH, OCHOB-
HBIMM HOpPMaM¥ W TIpABUJIAMH, CpEI-
CTBaM¥ KOMMYHHKaI[HX ¥ T.IL.
Ilocemenne Bcex CTPYKTYPHBIX IOZ-
pasfeneHuil yUpeKICHUA, O3HAKOMHU-
TENLHOE
cobecenoBaHue
noppaszeseHuit

C PYKOBOIMTEISIMH

3anarue

JUPEKTOP

Hsyuenue cTpyKTypsI

YIPEXKICHUS, COCTaBa COTPY/IHHKOB,
OCHOBHEIX (YHKOMU M 3amaq yupe-
JKJEHUSI, CTPYKTYPHBIX IIOApa3AeIeHuH
YIpeXIEHUs

CaMocCTOsITENRHO

1-it Mecs
paboTrI

IUPEKTOP
HACTaBHHK

H3zyuyenne HOPMATHBHBIX IIPaBOBBIX
akroB Poccuiickoii ®epepauuu, HOp-
MATHBHBIX ITPABOBBIX aKTOB MYHHIIU-
manpHOro obpasoBaHus r.Meruosa,
JOKANBHBIX aKTOB YUPEXKAEHUS, Kaca-
FOLIHXCS IEATEITBFHOCTH YUPEKIACHUS

CaMOCTOSITEILHO

1 —11 Mecaus!
paboThI

HaCTaBHUK

H3yyeHnue opranu3aliioHHO-
PacIopsTUTEIFHBIX JTOKYMEHTOB, pe-
IaMEHTHPYIOIIHX
HOPSAAOK  HCIIOJHEHHUS
oba3anHoOCTEM

IO 3aHHMAaeMOM JOJDKHOCTH

CITyKeOHBIX

CaMOCTOITENLHO

HacTaBHHUK 1 —11 mecsane!

paboThl

O3HaKOMJIEHWE C CHCTEMOM OILIATHI
TPYA2 B YUPESIKICHUA

3ausaTue

2-ii mecsr pado-
TEI

IIPEKTOP
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wan. Vcnonsenue o6sa3anH0CTel 10 3aHEMaeMOi JOJDKHOCTH

IlpencraBnenue KOIEKTUBY Cobpanue, IHPEKTOP 1-it nens pabo-
CIPYKTYPHOIO MOJpa3[eNieHHusl yupe-| COBEIaHHE TBI
AICHUS
i Onpenenenne pabouero Hncrpykrax JUPEKTOP 1-it nens pabo-
MecTa u ero MaTepHaJIEHO- THI
TEXHHYECKOE obecrieuecHue.
3akperuieHie UMYILECTBA,
OPITEXHUKHU U CPEJICTB
cBa3u. MHCTpykTax 0 Mmepax Ge3omac-
HOCTH
CamocrosTensHOEe HCmONHEHWE co-| Ilomomp HaCTaBHUK 1 - 12-# mecsis
TPYAHUKOM CIIyXKeOHBIX 00S3aHHOCTEMH paboTE
IOJl PyKOBOJICTBOM HacTaBHHKa
Curcremarnaeckuii KoHTponb wucnosn- | KonTposs, JUPEKTOP 1 - 12-# mecsusr
HEHUS COTPYAHHMKOM CIy)KeOHBIX 001-| moMoms HACTaBHUK paboTsr
3aHHOCTEH MW Ipoliecca ero mnpodeccu-
OHAIBHOTO CTAHOBJIEHHUS
Iran. OleHKa [10 HTOraM HaCTABHUYECKOH paboThI
IlogroroBka otgera 06 wmrorax| Oruer HAaCTaBHUK 3a 10 pabounx
HacTaBHUYECTBA IHeH
J0 OKOHYaHHS
CpOKa HacTaBHHYE-
1 CTBa
n Onenka npodeccnoHaIBHEIX CobecenoBanue, | TupeKTop 3a 8 pabounx
3HaHWH COTpyAHMKa (cobecefoBaHUE C |3aciymuBanme, JHEH 0 OKOHYA-
PYKOBOJUTEIIMH TEET HHS CpOKa
CTPYKTYPHBIX TIOApa3ICIeHH HaCTaBHHYECTBA
§ > CornacoBanue, ytBepxmenue oTuera| OTgeT HaCTaBHUK 3a 7 pabounx
06 urorax paboTsr JIHEH 10 OKOHYA-
) HaCTaBHUYECTBA, O3HAKOMIICHHE C HUM HUS
COTPYLHHUKA. CPOKa HAaCTaBHH-
IIpencrasnenue oTyera 06 wrorax pa- 4ecTBa
OO0TBI HACTABHHYECTBA PYKOBOJAUTEIIO
YUYPEXKICHUS, PYKOBOIOUTENIO CTPYK-
, TYPHOTO IOJpa3feNeHusi, B KOTOPOM
: paboTaeT COTPYAHHK, IJISI MPHUHSTHS
peLICHHUS
i 3acnymuBaHue HaCTAaBHHUKA 3acIymMBaHUE | ZUpEKTOp,
00 urorax pabGOTHI Ha COBELIAHUM Y 3aMECTHUTENh
JupeKTopa IUpEKTOopa
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Tpunoxenve N 4
 TTONOKEHHIO O HACTAaBHAUCCTBE
8 MBY MIIUKT «Bextop»

VTBEPXIAIO
IIpuxa3z Ne 80 oT 10.11.2017
Iupexrop MBY MITAKT «Bextop»
A. A. OnedHUK

20 T.

OTtuer
06 uTorax HacTABHUYIECTBA

EMETHEK, B OTHOIIEHHUA KOTOPpOTO OCYII.IGCTBJISUIOCB HaCTaBHI/I“ICCTBO
(®.1.0., JIOTKHOCTB)
AHAC

S0 A5 HaCTaBHUYIC-
he « 20 T

pe3yIbTaTax naOOoTEI IO HACTAaBHUIECCTB
Kpatkas XapakTepuCTHKa JOCTHIHYTHIX moxazareneit

TToxasarenb

BRAH 110 [IPOQUITIO paboThL

e P
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e

Brisog

PexoMennanuu

(nomxnocts, ®.1.0., nOANHKCE)

CiIb IIOAPAa3nCIICHUA, B KOTOpOM pa60TaeT COTPYIHHK, B OTHOICHWH KOTOPOro oCymecrTBIIg- |
b-ragmaecTro |
(momxHocTh, ®.1.0., noamuck)
¥eib PYKOBOIUTEIS YUPEIKACHHS |

(nomxHocTs, O.H.O.,noamHcE) ’
20 1. ‘

BoRs 00 HTOrax HACTABHUYECTBA O3HaKOMIJIEH

(®.H.0., noanucs COTpy/IHIKa, B OTHOLIEHHH KOTOPOTO OCYHIECTBIANOCH HaCTaBHHYECTBO)

HA.
8 3 eKTHBHOCTE PaGOTEHI COTPYAHUKA ¥ CTEIICHb €ro afaNTalfy B KOJUIEKTHEE 110 pe3yibTa-
B e coit PaGOTEI OLIEHHUBAIOTCS 10 JBYM B3aHMOCBSI3aHHBIM HOKA3ATEIIIM:
B PaboTEl — OLEHMBAIOTCS PYKOBOMHTEIEM CTPYKTYPHOTO TOAPAsAENCHUS YUPEXKIECHHUs, B
paboTaeT COTPYHUK U HACTABHUKOM IO CTEIIEHH BEITONTHECHAS COTPYAHUKOM CBOHX JIOMDKHOCT-
Mesannocreii n MHIOUBUNYaNbHEIX IIOPYYCHHUH U 3aHaHHii;
: FEHCTBUE ¢ KOJUIEraMH I10 paGoTe — ONEeHHBASTCS PYKOBOJHTENEM CTPYKTYPHOTO IIOApa3zee-
PEAICHAS, B KOTOPOM paboTaeT COTPYHMK, HACTABHHKOM U HHBIMH COTPYAHUKAMH IO Pa3iIny-
PAKTEPU3YIOMMM JAaHHBIA IIOKa3aTelb IapaMerpaM (FOTOBHOCTH M CIIOCOGHOCTH BBITONHSTEH
HYIO HHCTPYKI[UIO, KAYECTBO BBITONHAEMOI paboTEI, B3aMMOOTHOIIEHHUS B KOJUIEKTHUBE U Ip.).
gxeiie «BriBo» ykaseIBaeTcs:

H Ka9€CTBO BBIIIOJIHEHUS HHIAUBUNYaJIIBHOIO IIJIaHa OS}"ICHI/ISI COTPYAHHKA YUPEIXKICHUA,
DCTH K CAMOCTOATCIIPHOMY HCIIOJTHEHHTIO COTPYZHHKOM JOJKHOCTHBIX 00S3aHHOCTEH.
ancic ((PGKOMGHIIaL[I/IH» YKa3pIBacTCs:

ChL, KOTOPBIE HEOOXOIMMO NONOHUTEIEHO H3YUHTh COTPYNHHKY;
} MCZIOCTATKH, KOTOPEIE COTPYAHUKY CIENYeT YCTPAHHTE;
} DIETONIBI K CIIOCOOEL, C TIOMOILBIO KOTOPEIX HEOGXO/MMO YITYHITHTS paGoTy COTPYIHUKY.
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